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1. O01mne NoJI0KeHust

Hacrosimee ITomoxenwe paspabotaHo B coorBeTcTBUU cO CT. 24 Koucturynuu PO ot
12.12.1993r. (c U3MEHEHHUSIME U JTOTOJTHEHUAMH ), [ paxnanckum kogexcom PO ot 26.01.1996r. Ne
14-®3 (c m3meHeHHAMH u JononHeHusaMH), Tpymosemv Kojgexcom ot 30.12.2001r. Ne 1973,
denepanpabiMu 3akoHaMu OT 27.07.2006r. Ne 149-03 «O06 mupOp™manuu, WHPOPMAIIUOHHBIX |
TEXHOJIOTHAX ¥ 0 3auuTe uHpopmanuuy, ot 27.07.2006r. Ne 152-@3 «O mepcoHaNbHBIX TaHHBIXY.

Hacrosmee [lonoxenue pacnpocTpaHseTcs Ha BCeX COTPYIHUKOB, U BCE PAOOTHUKH ITOJKHBI
OBITH 03HAKOMJIEHE! ¢ 3TUM [lo0KeHUuEM IO POCIIKCE.

1.1. TlepconanbHBIe NaHHBIE paOoTHHKA — HH(OpMalms, HeoOXomumas paboTOdaTeIo B
CBSI3M C YCTAHOBIICHHEM TPYAOBBIX OTHOIIEHHM M Kacaromlascs KOHKpeTHOro pabotHuka. OHH
BKJIFOYAIOT B ce0s: orno3HaBaTenbHble fannbe (PHO, nata u MecTo poxkJeHuUs, TpyaoBast OHorpabus
paboTHUKa, (QaKThI 6uorpaduy); THUHBE XapAKTEPHCTHKH pabOTHHKA (rpaXXIaHCTBO, HATIMYHE
HAy4YHBIX TPYAOB, W300peTEHWH W T.I.); CBEACHHS O CEMEHHOM IIOJIOKEHHH; COCTaBE CEMBH;
COIIMAIIFHOM TIOJIOKCHUH; CIIy')KeOHOM TMOJIO)KEHUM; HAaBBIKax; O (UHAHCOBOM IMOJOXeHHH. K
IIPEeOCTaBIIIEMBIM [IEPCOHATBHBIM JaHHBIM PAaOOTHHKA OTHOCHTCS MH(OPMAITHS, CofepKaIascs B
[acropTe, TPYJAOBOM KHIDKKE, B CTPaXOBOM CBHUIETENILCTBE TOCYNAPCTBEHHOI'O I[EHCHOHHOTO
cTpaxoBaHus; uHGOpManus 00 oOpa3oBaHWM, KBalu(uKanuu; WHOOPMAIUSI MEIUIIMHCKOTO
xapakTtepa, HHGOpMAIHA B JOKYMEHTAX BOMHCKOIO ydeTa M B JPYIUX MTOKYMEHTAX, KOTOPHIE
COZIepKaT JaHHbIe, HE0OXOMMbIe PaOOTONATEIIO B CBSI3HU C TPYIOBBIMU OTHOIICHUSIMH.

1.2. O6paboTKa mepcoHANBHBIX JaHHBIX PaOOTHHKA OCYIIECTBILIETCS B LENIIX 00CCICUCHHUS
COOJIIOIEHUS 3aKOHOB U IPYTUX HOPMATHBHO-IIPABOBBIX aKTOB.

1.3. Paboronmatens BmpaBe MPOBEPATh I[EPCOHANbHBIC TAHHBIE PaOOTHHUKOB C IIENIBIO
(bopMupOBaHS KaIPOBOTO pe3epBa.

1.4. Ilpu npueme Ha paboOTy, 3aKIIOUEHUM TPYIOBOTO JOTOBOpA, 3aIIOJHEHHH AaHKETHBIX
IAHHBIX paboToAaTeNlb He MMEET IpaBO OJIy4daTeh M 0000mars WHPOpMANHIO O
PEITUTHO3HBIX, TOJTUTHYECKUX U IPYTUX YOSKICHUSIX PAaOOTHHKA.

1.5, Bce nepconanbhble JaHHbIE pa0OTHHKA paboTONATENb MOJIydaeT TONBKO OT HEro

camoro. ’

1.6.  Paboromarens mosydaeT W oOpabaThbiBaeT JaHHBIE O YACTHOW JKU3HHM DPabOTHHKA
TOJIBKO C €T'0 IUCBMEHHOT'O COTJIACHS. : ’

1.7.  PaGoromarenr cooOiraeT paOOTHUKY IIEIH, [IPEAMOIOKHUTEIbHEE HCTOUHHKH,
CIIOCOOB! IOTYyHEHHS NTEPCOHATBHBIX JAHHBIX, XapakTep MEPCOHANBHEIX NAHHLIX M IIOCIIENCTBHSI
0TKa3a pabOTHMKA JaTh MUCHhMEHHOE COrJTACHE Ha HX ITOJTyUCHHE.

1.8.  Ilomyuarp mnepcoHaIbHBIE [JaHHBIE PA0OTHWKOB HA OCHOBAHHM 3aKOHA MOTYT:
HajoroBele oprassl, IleHcuonHbId Goun PO, Qorp conmansroro crpaxosanust PO, OenepaibHast



[EJIMH, ONPEACTUBIINMYA HX TIOydeHue. Ilepenada mepcoHaIBHBIX JAHHEIX PaGOTHHKA BO3MOYKHA
TOJIBKO C cOrnacus pabOTHHKA, €CITM HHOE He IPELYCMOTPEHO 3aKOHOIATEIBCTBOM.

1.9.  Pabotonareins mmeer mpaBo coGHparh TIEPCOHATIbHYIO MH(DOPMAIIIO, CONEPIKAIIYIOCS B
AOKYMEHTaX, IPENOCTABICHHBIX PAOOTHHKOM IIPH IIPHEME Ha paboTy.

1.10. PaboronaTens MpoM3BOAMT pacyer  BEILIATY HAJIOTOB 3a pabOTHHUKA ITyTeM yaepyKaHUs HX
U3 3apa0OTHOH mIAThI, PabOTOHATENs HMEET IIPaBO cobupaTe mHpeaycMoTpeHHble Hamorossm
Konexcom PD cBenenuns o HamoromnarebIimke.

1.11. Jlannoe ITonoxenue mpenoTBparmaer HECaHKIMOHUPOBAHHBIA TOCTYN K WH(OpPMAIHH, ee
TPOTHBOIPABHOE KOMMPOBAHUE, HUCKAKCHHE, HMCIOIB30BAHUE TPENHAMEPEHHOTO DPACIpPOCTPAHEHHUS
HEJIOCTOBEPHOH HH(OPMALUH, HCTIOTB30BAHHE HHYOPMAIIMH B TIPECTYIIHBIX U KOPBICTHBIX MEJISX.

2. ITopstaok XpaHeHusi, HCIOIb30BAHMS H NepeIavn HEPCOHAIbHBIX JAHHBIX PaG0THHKA

XpaHeHHEe TePCOHANBHBIX NAHHEIX ODKHO HMCKIIOUMTH HX yTpaTy HIIM WX HEIPaBHILHOE
HCIIOTB30BAHHE.

2.1. XpaHenue, BbIlaya TPYLOBBIX KHIKEK (IyOITHKATHL TPY/OBBIX KHIDKEK); XpaHEHHE JTHYHEIX
ZieN pabOTHUKOB M MHEIX JJOKYMEHTOB, OTPaKAIONIHX IEPCOHATBHBIE TAHHbIC pabOTHHKA, BO3JIararoTCs
Ha PyKOBOTHTEIS, CCKPETapsl U pabOTHHKOB GyXrauTepuu (CIHCOK JIAL yTBEPIKAAETCS IPUKA30M II0
_ IIKOJIE).

2.2. TlepconanbHble JaHHBIE PAOOTHUKOB BMECTE C HEOOXOTHMBIMH JIOKYMEHTaMH OCTAIOTCS Y
paboTolaTeNns WM JIMI[, OTBETCTBEHHOTO 3a O(GOPMIEHHE OpueMa M XPaHEHWS JIMYHBIX el
COTPYAHUKOB. IIOpSNOK XpaHEHUs TPYNOBBIX KHHXKEK YCTAHOBIEH WEuCcTpyKIue# mo 3amoiHEeHHIo
TPYIOBBIX KHUKEK.

2.3. Paboronarens obecreunBaeT XpaHeHHE ITEPBUUHbIX JAOKYMEHTOB, CBA3aHHBIX ¢ 00paboTKOM
AOKYMEHTAIMH TI0 Y9ICTy TPYIa, KaJpoB U OMIATHL TPYJa B OpraHM3alui. B Gyxramrepuu xpaHSTCS
AOKYMEHTEL I10 Y4ETy MCIIOJIB30BAHMUsI pab0Yero BpEMEHH U PACUETOB ¢ HEPCOHAIOM IO OILIATe TpyZa.

24. Tlpm mepenade IEpCOHANBHBIX NAHHBIX PaGOTHHKA paboTozarens mOJDKEH COOIIONATH
ClIeyIoInue TpeOOBaHMUS:

2.4.1. He coobmare mepcoHalbHBIE JaHHBIE pabOTHHKA TPETbeH CTOpOHE 0Oe3 MUCHMEHHOTO
corjacus padOTHHKA, 32 MCKIIOYCHHEM CIy4aeB, KOTA 3T0 HEOGXOMUMO B IEJIIX IPEaYIPEKICHIS
YTPO3BI XXH3HH U 37I0POBBIO PAOOTHHKA, & TAKKE B CIIYUasX, yCTAHOBIEHHBIX (eepalbHbIM 3aKOHOM.

24.2. He cool0uiaTh mNepcoHANBHBIE IaHHBIE paboTHMKA B KOMMEDYECKHX IIeaX 0Oe3 €ro
IIHCbMEHHOTO COTJIACHS.

2.4.3. TlpenympeuTs JIHIl, MOMyYarOlX HepPCOHATBHBIE TAHHbIC paboTHHKA, O TOM, YTO 3TU
MAHHBIE MOTYT OBITh UCTIOJIB30BAHEI JIAIIb B LENSX, 11 KOTOPBIX OHH COOOIIEHEI, U TpeOOBATh OT ATHUX
I TIOATBEPKACHHUS TOTO, YTO 3TO NPABUIIO coOMoAer0. JInna, monyyaromue nepcoHaIbHbIE JaHHbIE
* paGoTH¥Ka, 06S3aHE! COBIIONATE PEXHM CEKPETHOCTH (KOH(DHICHIUATLHOCTH). JJaHHOE TIOJI0/KEHHE He
PACIPOCTPAHAETCS HA OOMEH IepCOHAILHBIMU JAHHEIMU PaGOTHHKOB B IOPSIKE, YCTaHOBJIEHHOM
(GenepanbHBIMEU 3aKOHAMHY,

2.4.4. Paspemare JOCTYH K MNEPCOHAIBHBIM JAHHBIM PabOTHUKOB TOJBKO CHEIHATEHO
YHIOJIHOMOYCHHBIM JIHIAM, MPU 3TOM YKa3aHHBIC JIMIA TOKHEL HMETh IPaBoO MOJYYaTh TOJBKO Te
NCPCOHAIBHBIC TAHHBIE PAOOTHUKA, KOTOPLIE HEOOXOAUMBI JJIS BLITOHEHHUS KOHKPETHBIX (DYHKIIHIA.

2.4.5. IlepeiaBaTh IepcoOHaTbHBIE TaHHEIE paGOTHHKA IIPEACTaBUTENISIM PAOOTHHUKOB B MOPSIKE,
ycranosneHHOM TK P®, u orpau«nBaTs 5Ty HHPOPMAIHUIO TOIBKO TEMU IIEPCOHAIBLHBIMU JaHHBIMU
paboTHNKA, KOTOPhIe HEOOXOAMMBI JUISl BHITONHEHHS YKA3AHHBIME IPEICTABHTE/ISIMA HX byHKITHA.

2.5. Ilepenaya nepcoHaTbHEIX JaHHBIX paGOTHHKA B Ipefenax OpraHu3aIliu:

2.5.1. Paboromarens mpemocTaBiseT HHOOPMAIMIO W HHBIE CBEJICHUs, HEOOXOMUMEIE I
IIDPOBEPKH  NPaBWJIPHOCTH HWCYUCICHMA M yIUIAThl HAJOrOB, OOS3aTENBbHBIX IIIATeKel B
TOCYNApCTBEHHYIO OFOUKCTHYIO CHCTEMY; JOKYMEHTBI O IUIATeXECIIOCOGHOCTH; CBEICHHS O
YHCIICHHOCTH, COCTaBe pabOoTalomuMX, 3apaboTHOI IIaTe U YCIOBUAX TPYXa, O HATHUHH CBOOOIHBIX
PabOUMX MECT; NOKyMEHTHI 00 OIUIATE HANOTOB IO TpeGOBAHHEO OpPraHoB BJACTH YIpPaBJICHUS,
TIPaBOOXPAHUTENLHBIX OPIraHOB, FOPHINYECKHX UL, IMEIONIUX Ha 3TO IPaBo.



2.5.2. llpenocrasnsgeMas HHOPMAIHS MOXKET OBITH YCTHOH HIIH IHCEMEHHOM, BO BTOPOM ClIy4yae
— 3aBepeHA MICYAThIO U MOANUCAMH ONMPEACICHHBIX JIUII.

2.6 JlaHHBII MOPATOK XPaHEHHUSI, HCIOJIB30BAHMS U TIEPeIau IePCOHANBHBIX TAHHBIX paboTHHKA
pacnpocTpaHsIeTcs Ha HHPOPMAIHIO Ha OYMasKHBIX M 3JIEKTPOHHBIX HOCHUTEIISX.

3. O0s13anHOCTH paGoToaATE/ S 110 XPAHEHHUIO H 3ALIHTE NePCOHAIBLHBIX JAHHBIX PA00THHKA

3.1. Pabortomaremp ofecHednBaeT 3amUTy NEPCOHAILHBIX  JAHHBIX paboTHHKa OT
HEIIPaBOMEPHOTO HMX HCMONb30BAHHSA HJIM YTPATBl 3a CYET COOCTBEHHBIX CPEACTB B MOPSIKE,
YCTaHOBJIEHHOM (heTepalibHEIM 3aKOHOM.

3.2. PaboTozmarens 3HaKOMHT paGOTHHKA IIOJ POCIIHCH CO BCEMH BHYTPEHHUMH JOKYMEHTAMH,
KacaoMUMUC MOPs/IKa 00pabOTKH, Iepenadn NEPCOHANbHBIX NAHHBIX PAabOTHEKOB, O MpaBax H
0053aHHOCTAX B 9TOH 06JIaCcTH.

3.3. 'Paboronarens obecreunBaeT MOCTYN K II€PCOHANBHBIM JIAHHBIM pabOTHHKA TOJIBKO
YIIOJTHOMOYEHHBIM JIHIIAM.

3.5. PykoBonurens 3akpemsieT B [Ipukaze mo YupexneHH:o pacmpezelieHne 00sS3aHHOCTElH M0
00paboTKe MepCOHATLHBIX JaHHBIX.

3.6. 3anpemaercs 06paboTKa HHPOPMAIMA B MPUCYTCTBHH HHBIX JIAII, KpOM€e HMEIONIUX IPaBo
JIOCTyTa K IIEPCOHATIBHBIM TaHHBIM paOOTHHKA.

3.7 PykoBonuTenn XpaHUT TOKYMEHTSHI (Tpy/I0Bble KHUKKH B celie), B 3IEKTpOHHOM BHjie B AVIC
«Ilxomay; pexomenayeTcs TpH 06pabOTKe JaHHBIX ¢ TOMOMIBIO KOMIIBIOTEPA 3aKphIBaTh IapoJieM
(baiiel, IMeroIIHe IEPCOHANBHBIE NAHHEIE.

4. IlpaBa paGoTHHKOB HA 3aIHTY EPCOHAIbHBIX JAHHBIX

4.1.  Cormacuo c1.89 TK PO paGoTHHKH UMEIOT IIPaBO Ha!
4.1.1. Ilommyro nHbOpMALHIO 00 X [EPCOHANBHBIX TAHHBIX U 00paGOTKE STHX JAHHBIX.

4.1.2. CpoGonHeIi OecrIaTHBIA JOCTYI K CBOUM MEPCOHANBHBIM JAHHBIM, BKIEOYAS IIpaBO Ha
IONy9eHHEe KONHUA TOOOM 3amucw, coepKallell epCOHANbHbIE aHHble PAGOTHHKA, 38 MCKIIOYEHHEM
CJIy4aeB, IPEAYCMOTPEHHBIX (eepaaIbHBIM 3aKOHOM.

4.1. 3. Onpenenenre CBOUX MpeNCTABUTENEH IS 3aIMHTH CBOMX [IEPCOHAIBHBIX JaHHBIX.

4.1.4. JlocTyn K OTHOCAINMMCS K HHM MEIUIMHCKAM NAHHBIM C MIOMOIIBI0 MEIUIIMHCKOTO
CIICIIMAIKCTa II0 UX BBIOODY.

4.1.5. TpeGoBanue 06 HCKITIOUCHHUH UM UCTIPABIEHMH HEBEPHBIX, HIIH HEMOJTHBIX [IEPCOHAIBHBIX
J@HHBIX, @ TAKKE JAHHBIX, OOPabOTAHHBIX C HapymenneM tpeboBanuii TK P®. TIpu otkase
paboToNaTeNsT HCKIIOYUTH HIIH HCIIPABATH [IEPCOHATBHBIE JAHHBIE PAGOTHUKA OH HMEeT IIPaBO 3asBUTH
B IIMCBMEHHOIT (popme paboTOAaTENIO O CBOGM HECOTIIACHH ¢ COOTBETCTBYIOLINM 060CHOBAHMEM TAKOTO
Hecornacus. IlepcoHanbHble JaHHBIE ONEHOYHOrO XapakTepa PaGOTHHK MMEET [paBo JOTONHHTEH
3a4BJICHHEM, BBIPKAFOIIUM €r0 COOCTBEHHYIO TOUKY 3PEHHS.

4.1.6. TpeGosanme 06 u3BEIICHNH paGOTONATENEM BCEX JIHII, KOTOPBIM paHHee ObUTH COOOIICHBI
HEBCPHbIC WM HETOJIHBIC II€PCOHAIbHBIC NaHHBIE PaOOTHHKA, 000 BCEX IPOM3BEICHHBIX B HHX
UCKITFOUCHHUSX, UCIIPABJICHUSX WM JOMOJHEHUAX.

4.1.7. PabOTHMKM ODKHEI GBITH O3HAKOMIIEHBI IO POCITHCH C HacTosumM [lomoxenuem.

4.1.8. O6xanoBanme B Cyx MOOBIX HEMPABOMEPHBIX NEHCTBUI MM Oe3MeHCTRIS paboromarens
pu 00paboTKe U 3aMIuTe €ro NepCOHANbHBIX JaHHEIX.

S. OTBETCTBEHHOCTH PaGOTOAATE/Is! H JIHL, OCYLIeCTBISIIONIHX PaGoTy ¢ NePCOHATbHBIMH
AAHHBIMH

5.1. PaborHuk 06s3aH:

- 3HaTh [lepeuens ceenenuii konduaeHIMaTBLHOrO Xapaktepa B [BOY COLL Ne 316;



- XPaHHUTH B TailHe M3BECTHBIE eMy KOH(M/EHLMAIbHBI CBE/ICHUs, HHOPMUPOBATL PYKOBOAMTENS O (aKTax
HapyLIEHUs MOpsAKa OOpalieH!s ¢ KOH(QUIEHUHMATbHBIMU CBEICHUSIMH, O CTABLIMX €My H3BECTHBIX MOIBITKAX
HECAHKLMOHUPOBAHHOTO TOCTyMNa K HH(OpMaLHH,

- CO6J’IIO)1aTb paBuJia 10JIb30BaHHUs JOKYMEHTaM, MOPANOK UX Yy4CTa U XpaHeHus, obecrneuynBarTh B npouecce
pa6OTbI COXpPaHHOCTb I/IH(bOpMaLII/II/I, coaepxcameﬁca B HHUX OT MOCTOPOHHUX JIHILL;

— 3HAKOMMTBCS TOJIBKO C TEMH CJTIY)KeOHBIMH JOKYMEHTaM, K KOTOPBIM TIOJy4eH JAOCTYM B CHITy UCTIOJIHEHHUS
CBOMX CITy’KeOHBIX 0053aHHOCTEH.

5.2 Jluna, BUHOBHBIE B HAPYLIEHHH HOPM, PETYJIHPYIOMIUX MOJIy4eHHE, 0OpabOTKy M 3aIluTy
IIEPCOHANIBHBIX JIAHHBIX PAOOTHHKA, HECYT AMCLHUILIAHAPHYIO, aJMHHUCTPATUBHYIO, I'PaXKIAHCKO-
IPaBOBYIO UITH YTOJIOBHYIO OTBETCTBEHHOCTD B COOTBETCTBUHM C (peepabHBIMK 3aKOHAMH.

: 5.3. K coTpynHHKY, OTBETCTBEHHOMY 32 XPaHEHHE MEepPCOHATbHOH HMH(OpManuu pabOTHHUKOB,
paboToaTens BIpaBe IPUMEHHUTH OJHO M3 JUCIAIIIMHAPHBIX B3BICKAHUHU, IPETyCMOTPEHHBIX CT. 192
TK P®, a wMeHHO: 3aMe4aHHe, BHITOBOP, yBOJbHEHHE. K JUCIMINIMHAPHOW OTBETCTBEHHOCTH
TIPUBJIEKAIOTCS TONBKO Te paGOTHUKHM, KOTOPBIE IO YCIOBHSM CBOHX TPYIOBBIX JOTOBOPOB OOS3aHBI
co0moIaTh mpaBuia paboThl ¢ EPCOHATBHBIMY JaHHBIMU.

5.4. Paboromarenb BIpaBe pPacTOPTHYTh TPYIOBOM JOTOBOP IO CBOCH HWHUIMATHBE IIPH
pasTIAlICHAH OXPAHAEMOM 3aKOHOM TaifHBI, CTAaBIIEH H3BECTHONH PaOOTHHUKY B CBSI3U C MCIONHECHUAEM
* UM TPYIOBBIX 00S[3aHHOCTEH.



